Importing data from a previous year’s syllabus into the form for the
syllabus of an upcoming academic year

Step 1: After going to the “course syllabus” section of the “¥ & E 7
WEB” (instructor admin) area of the Aogaku Portal, scroll down to a syllabus that
you wish to edit. Then, click on the blue characters that mean “text input.”
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Step 2: When the blank syllabus form appears for a course that will be taught in the
upcoming academic year, click on the button (at the top of the page) for accessing
and copying a previous year’s syllabus.

w\- Click on button for
465 /Acadernic Year 2014 » accessing previous

$%PIE %/ Course Title (Japanese) FAFISEHES X :
RXAIER/Course Title (English) | Research Guidance x Y €l 'S'S Y llabi.
FHA/Semester %1 HI/Credits 2
HE4/Instructor (Japanese) DIAS,].V.

R FK4/Instructor (English) DIAS, Joseph V.



Importing data from a previous year’s syllabus into the form for the
syllabus of an upcoming academic year

Step 3: Then, scroll down to the course with the syllabus you wish to import into the
syllabus form of the upcoming academic year. If your list of courses is long, you may
have to navigate to the second page of the listings (see numbers on the lower left
side of screen). Click on “copy source.”
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Step 4: When the syllabus to be copied appears on the screen, click on the “copy”
button at the top of the page.

===~ Click on the "copy"

#EJE/Academic Year 2013 b u tto n.
$9%RIE4/Course Title (Japanese) %A

A} E4/Course Title (English) Undergraduate Research

2#H/Semester BE Hii7/Credits 8
#E%/Instructor (Japanese) DIAS,1.V.

R4/ Instructor (English)

s#HE/Course description

Undergraduate Thesis Writing
Undergraduate research and thesis supervision will be conducted in the following areas:

* TESOL (Teaching English to Speakers of Other Languages)

* ESP (English for Specific Purposes -- particularly health care settings)
* CALL (Computer Assisted Language Learning)

* Curriculum and Program Development

JERLE#R/Course objectives
Students will learn how to...

* read and understand the structure of academic articles.

* conduct library and Internet research to seek out and research a topic of interest.

* create a thesis statement.

* make a research plan.

* write an outline.

* gather data in a systematic way.

* use a vareity of analytic tools to interpret results

* write a coherent and comprehensible thesis.

* use academic conventions for citing sources and to properly quote, summarize and paraphrase.
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Step 5: After clicking the “copy” button, the content from the previous year’s
syllabus will automatically be exported to the syllabus form for the upcoming year. It
can be edited to reflect any changes you wish to make to it, and then saved.
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#F%/Academic Year 2014
%R B4 /Course Title (Japanese) FIEHES X
Z3ZPFIE4/Course Title (English)  Research Guidance X

2Hi/Semester %5 Hi{i7/Credits 2
B E/Instructor (Japanese) DIAS,].V.

X K4/Instructor (English) DIAS, Joseph V.

sM#MIFE/Course description

Students will be advised in these areas:

* TESOL (Teaching English to Speakers of Other Languages)
[#8%E] * Conversation Analysis
* ESP (English for Specific Purposes -- particularly health care settings)
* CALL (Computer Assisted Language Learning)
* Curriculum and Program Development
iZEpLB#%/Course objectives A J1.%41
[#82%£] Guidance will be given as appropriate for the thesis themes selected by students.
FEERM (BRICAEL TH TENLEULLRIBRRE) /Prerequisite
[4E%]
$R%EtE /Lecture plan X ANXF (ANKEEMS) . ERRREIELL.
Fx v UICEEBE OHIBR/EERD RR
HIBR SHFBE X ANLER : 15
Guidance will be given as appropriate for the thesis themes selected by

=i\ [4
UK (5] students.
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